	CITY OF AVONDALE
invites applications for the position of: 
Resource Center Coordinator

An Equal Opportunity Employer 


	

	SALARY:
$21.88 - $31.73 Hourly

 
OPENING DATE: 02/01/11 
CLOSING DATE: 02/10/11 06:00 PM 

  

DESCRIPTION: 
THIS RESOURCE CENTER COORDINATOR POSITION IS A GRANT FUNDED POSITION. THIS POSITION WILL BE FUNDED FROM: JANUARY 1, 2009 THROUGH DECEMBER 31, 2011: THIS IS A FULL-TIME POSITION, LIMITED APPOINTMENT, WITH FULL BENEFITS. 

This position will oversee the operation of the Care 1st Avondale Resource Center and Southwest Regional Housing Center. Duties include coordinating service provision, assisting with identifying and recruiting needed community services, assisting residents in finding and applying for services, and coordinating the community conference room schedule. Participate in the Avondale Weed and Seed initiative by assisting with the development, operation, and coordination of this initiative. Provide support to other related neighborhood projects and activities. Assist with increasing the funding for the Resource Center by applying for grants, contracts, and contributions. 


To view the complete job description Click Here 
  

EXAMPLES OF DUTIES: 

Provide information to residents which assists them in finding and applying for human services. 

Assist with the Weed and Seed initiative including working with the Steering Committee and sub-committees, and guiding activities which result in eh successful completion of established goals and objectives. 

Assist with various neighborhood projects and activities which improve the surrounding neighborhood and assists residents in improving their quality of life. 

Assist in identifying needed human and housing service providers, schedule service providers in the Resource Center, and schedule the community meeting room. 

Assist with obtaining financial resources for the Resource Center by applying for grants, and seeking donations. 

Provide oversight for the building including reporting needed repairs, ensure that required maintenance is accomplished, and ensuring the smooth delivery of services and activities. 
  

TYPICAL QUALIFICATIONS: 
Work requires broad knowledge in the human services area. Knowledge is normally acquired through four years of college resulting in a Bachelor's degree or equivalent in a human services related area. Knowledge of Avondale and Southwest Valley human services preferred. 

Five years€™ experience delivering and/or coordinating social services programs. Bilingual, Spanish/English, is preferred. 

  

APPLICATIONS MAY BE OBTAINED AND FILED ONLINE AT: 
http://www.avondale.org 
OUR KIOSK IS LOCATED AT, AND/OR CONTACT HR WITH QUESTIONS AT: 
11465 W Civic Center Avenue 
Avondale, AZ 85323 
623-333-2200 
hr@avondale.org 

An Equal Opportunity Employer 
Job #RESCTRCRD-02 
RESOURCE CENTER COORDINATOR 
AM 

  

Resource Center Coordinator Supplemental Questionnaire

  

  

* 

1.
Do you have 5 years’ experience delivering and/or coordinating social services? 

[image: image1]Yes   [image: image2]No 
  

* 

2.
Are you Bilingual or Spanish/English? 

[image: image3]Yes   [image: image4]No 
 

  

* Required Question 



