Trust Account Examiner
$41,144 - $48,405 (DOQ)
The State Bar of Arizona serves the public and enhances the legal profession by promoting the competency, ethics and professionalism of its members and enhancing the administration of justice.  We are currently recruiting a trust account examiner that will uphold the ethics of the legal profession.

Summary: The trust account examiner conducts trust account examinations pursuant to Supreme Court Rules. Examinations include the review of overdraft notices, lawyer trust account records, client ledgers, general ledgers and other relevant documents.  The examiner will be required to reconcile trust account records or reconstruct trust account records to perform an examination.  The examiner may also perform other investigative functions as required by bar counsel or staff investigators.  
	
Skills/Requirements:
· Bachelor’s degree required plus one (1) or more years of professional financial, investigative, auditing or closely related experience required
· Excellent oral and written communication skills
· Strong analytical skills along with basic math skill
· Extensive experience in field investigations, preferably for federal or state agencies
· Strong public speaking ability in small to large-size groups
· Strong analytical ability
· Must have high level of interpersonal skills to handle the confidentiality of highly sensitive information
· Strong attention to detail and well organized
· Proficient in MS Word, Excel, and PowerPoint
· Willingness and ability to work with minimal or no supervision in a team base environment

Pay Comments
The State Bar of Arizona offers a comprehensive benefits package including paid vacation, sick leave and holidays; employer-paid health, dental, life and Long-Term Disability insurance; employer-paid pension plan; 401(k) plan with employer match; voluntary vision, supplemental life and Short-Term Disability insurance; medical and dependent care flexible spending accounts; flexible work hours; free covered parking or paid bus pass.

TO APPLY:  Go www.azbar.org and view the job under careers to submit your resume





